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Upcoming PPM Works Events

12/7/17 ) . . .

12 PM EST Creating Custom Dashboards in Project Professional 2016
1/11/18 . . . )

12 PM EST Create Custom Tables and Views in Project Professional
1/25/18 Best Practices for SharePoint Project Site Template

12 PM EST Development

Please visit www.ppmworks.com/events to view our full event list!
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http://www.ppmworks.com/events

Laura Crawford

Laura has over 7 years of experience with Microsoft PPM and offers a unique combination of business, project
management, and technical expertise. Laura is an expert at envisioning and delivering solutions that utilize
technologies across the Project Online, SharePoint and Business Intelligence platforms. Laura holds an BS from
State University of New York College at Oswego and is a Microsoft Certified Trainer and a Microsoft Specialist.
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Why PPM Works

= Gold Microsoft Certified Partner exclusively focused on Microsoft Project, SharePoint, and Office 365
= Some recent Experience includes Allergan, Medtronic, Plantronics, Shire, Synopsys and many more...
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= We believe in partnering with you, exceeding expectations to build long lasting success.

= QOur team's experience runs deep with Microsoft.
= QOver 225 Project Server implementations and Trained thousands of students

= Delivered dozens of Industry presentations (Microsoft Project Conference, Project Summit, PMI
Conference)

» Created hundreds of webcasts and blog articles

= We have contributed to the new release of Microsoft Project and Project Server for the past three cycles
and share our expertise as volunteers for Microsoft, PMI, MPUG, and Project Summit.

= We guarantee your success and our results — we are not done until you are a satisfied client reference
41
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Why Clients Choose PPM Works

Our Philosophy: We believe in honesty, integrity, and dedication — our passion for

success drives our team. PPM Works core values start with family and health first to
provide the most for our clients.
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Learning Objectives

In this informative session we will show you the new robust reporting
capabilities in Project Pro 2016.

At the end of today’s session you will be able to:

* Edit existing reports

* Create custom dashboards and reports

* Leverage the Organizer to share reports with your team

 Get started right away in creating new reports that will help your
whole organization
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Overview of New Reports

Editing Existing Reports

S Creating a New Report

\ Creating a New Dashboard
S
/" N Leveraging the Organizer =<

Question and Answer




Session Goals

Improve Equip You to
P quip Make the Most
Custom Get Started .
: of Your Time
Reporting Today
4 ) 4 ) 4 )
: : Fast-pace,
leps and Tricks for Quick Reference on Condensed Content
oth New or Mature . :
Organizations Steps to Get Started Wl.th Time for
Question and Answer
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iew of New Reports in Project Pro 2016
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Project Pro Reports

Within Project you can create and customize graphical reports using
project data. As your project is updated the reports change to reflect
your most recent changes.

Repaort Tools Chart Tools

File Task Resource Report Project View Design Design Format

» — — | — = [= N =
o o) g il N, 11
| 2 e B | ||
Compare Mew  Dashboards Resources Costs  InProgress Getting Customn Recent Visual
Projects Report - = = = = Started - = = Reports
Project View Reports Export
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Editing Existing Reports
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% COMPLETE

Status for all top-level tasks. To see the status for subtasks, click on the chart and update the
outline level in the Field List.
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You can change the data that is displayed in any of the existing
reports.

* Click the table or chart you wish to modify

 Use the Field List pane that appears to the right to select fields and
filter information

~ Field List

Tasks Resources

Select Category

Name

Select Fields
I Cost
I Duration
4 Number
I Custom
I Enterprise

v|% Complete
| |% Work Complete

% Complete

| Filter

Group By
Outline Level

.| Show Hierarchy
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Editing Existing Reports

Note the 3 buttons that pop up when you click on a chart or table

+ Chart Elements — add or remove chart elements such as title, legend, ~
gridlines, and data labels Y

* Chart Styles — set the style and color scheme
noints and names are visib

e Chart Filters — edit what data

4
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Chart Elements
Axes

[ s Titles
[ Chart Title
Data Labels
[ ] Data Table
D Error Bars
Gridlines
O Legend
D Trendline
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Creating New Reports
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Any of the charts you create from scratch are fully customizable. You
can add and delete elements and change the data to meet your needs.

* Click Report | New Report
* Pick one of the 4 options and click Select
* Give your report a hame

Blank - creates a blank canvas

Chart — creates a chart comparing Actual Work,
Remaining Work and Work by default

Table — use the Field List to select choose the fields
(Name, Start, Finish, and % Complete appear by default)
Comparison — sets 2 charts side-by-side

r
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Creating New Reports

 Any of the charts are fully customizable
» Add and delete elements as needed
* Change the theme, font and effects
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Creating New Dashboards

 Add additional charts and tables

i Images Shapes Chart Table  Text
@Eﬁectsv ” Box
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Copying Reports

Reports can easily be shared.

* Click anywhere on the report

* Click Report Tools | Design | Copy Report

* Paste the report to any application that supports graphics

REPORT TOOLS
DESIGN

A Wl [ EE g

il | EE

Chart Table Text Manage| Copy Page
¥ Report

Box

Insert Report

P
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Leveraging the Organizer
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The Organizer can be used to copy reports from project to project.
* File | Info | Organizer | Organizer

=
>
Organizer

Organizer

Views Reports| Modules| Tables| Filters | Calendars| Maps | Fields | Groups|

'Global (+ non-cached Enterprise)":

Best Practice Analyzer
Burndown

Cash Flow

Cost Overruns

Cost Overview

Create reports

Critical Tasks

Earned Value Report
Get started with Project
Late Tasks

Milestone Report
Organize tasks
Overallocated Resources
Project Overview
Resource Cost Overview

Resource Overview

'Market Research':

Project Overview
Resource Availability

Resource Overview
<< Copy

Cancel

Rename...

Delete...

Help

Reports available in:

Global (+ non-cached Enterprise)

Reports available in:

Market Research
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Question and Answer
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Call to Action

1. Get started today and contact us at
Info@ppmworks.com

Link in: Laura Crawford Senior PPM Specialist with PPM Works
www.linkedin.com/company/ppm-works-inc/

2. Register for a Tips and Tricks or Immersion Session

info@ppmworks.com

3. Register your PDUs

y
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PDU'’s for this Webinar

PPM Works is a PMI® Reqgistered Education Provider (R.E.P). We offer PDU'’s
for this presentation. To claim your PDU please email info@ppmworks.com
with your PMI number and reference this presentation.

" ; IProject

Regivred M Management
lucation :

oL | nstitute

PMI® is a registered mark of the Project Management Institute, Inc.

r
S8 PPM Works

20



Contact Us

We'd Love to He From¥You, Get In
Touch W|th
GQ&
Address: 30 Newbury treet Boston, MA 02116
Phone: 888-858-3060

Email: info@ppmworks.com

Web: www.ppmworks.com ‘& PPMWorks



PMI Logos and Statement

* PMI®
* PMI® and PMP® are registered marks of the Project

Management Institute, Inc.
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